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JOB POSTING 

 

St. Michael’s High School is seeking an energetic leader and spokesperson responsible for the 

overall well-being of the school to serve as its Interim President for the 2020 – 2021 school year.  

 

St. Michael’s High School is a Catholic school community, grades 7-12, located in Santa Fe, 

New Mexico, where students are educated in the spirit and faith of academic excellence 

according to Roman Catholic principles in the Lasallian tradition of the Christian Brothers.  The 

school has been serving students in Santa Fe and the surrounding area for over 150 years and has 

an outstanding reputation for graduating students who are grounded in their faith and prepared 

for college and careers.   

 

 

 

POSITION DESCRIPTION 

 

The Interim President (as CEO of the school) is appointed by and responsible to the St. 

Michael’s High School Board of Trustees, which in turn is responsible to the Lasallian Education 

Corporation (the oversight entity for the Brothers of the Christian Schools of the District of San 

Francisco New Orleans).  

 

As the Board’s only employee, the Interim President will have overall responsibility for the 

management of St. Michael’s High School.  The Interim President will lead the school in the 

implementation, maintenance, and monitoring of an excellent program that supports and 

promotes the Lasallian educational mission and its values with special emphasis on the religious 

and spiritual orientation of the school. 

 

The Interim President will be the school’s leader and principal institutional spokesperson to all of 

the school’s constituents. 

 

The Interim President will be responsible for the sound fiscal management of the institution and 

will establish a collaborative relationship with the Board of Trustees to formulate annual and 

long-term financial goals along with objectives for the development of funds to achieve these 

goals.  The Interim President will create and maintain a stimulating and professional 

environment in which faculty and staff interact to discuss and resolve academic and related 

operational issues.  
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RESPONSIBILITIES 

 

1. Oversees the development and enhancement of faith life of the school and ensures that the 

Lasallian Catholic tradition of the school is promoted among students, faculty, staff and 

parents. 

 

2. Monitors the expression of Lasallian Catholic identity in all facets of school life in 

consultation with the Principal. 

 

3. Supervises the Principal who is charged with managing all academic and co-curricular 

matters of the school.  

 

4. Works collaboratively with the Board of Trustees to enhance and articulate a school vision 

and longer-range policy expectations. 

 

5. Acts as the School’s liaison with the Brothers of the Christian Schools as well as with the 

Archdiocese of Santa Fe (although it is a private Catholic school). 

 

6. Understands and is in conformity with the Policy Handbook including the ENDs Policies. 

 

7. Participates in the activities and structures of the De La Salle Christian Brothers District of 

San Francisco New Orleans that are designed for school administrators in the District. 

 

8. Supervises the evaluation and professional development of all personnel. 

 

9. Directs the school's community relations, marketing, public relations, admissions, 

alumni/alumnae organization, and business activities. 

 

10. Oversees all school finances and the development of the yearly budget and financial 

projections in collaboration with the director of finance as consistent with Board policies.   

 

11. Develops and directs ethical fundraising activities, including potential donor cultivation, 

grant solicitation, and donations from foundations, trusts, organizations, and individuals in 

close coordination with the school's development office and auxiliary organizations.  

 

12. Manages physical plant decisions, including construction of new facilities, re-disposition 

of physical space, acquisition of major new equipment, asset protection and the 

management of all rental properties. 

 

13. Executes all contracts and agreements, consistent with the policies of the Board of 

Trustees.   
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TRAITS  AND CHARACTERISTIC 

 

1. The Interim President serves as the school’s leader and spokesperson; therefore, he or she 

must possess exemplary leadership and communication skills.  He/she is responsible for 

maintaining and expanding the positive relationship within the school and community of 

the greater Santa Fe area.   

 

2. The Interim President will create and maintain a professional environment in which the 

Board, administration, faculty, staff, parents and partners of the school work together to 

provide the best possible educational environment for students and to develop strategies 

that promote and enhance the school’s image in the community.  He/she will transfer a 

healthy, vibrant school community to the next permanent President. 

 

3. The Interim President has the experience to oversee the recruitment and retention of 

students to ensure a stable or growing student body, thus ensuring the financial health and 

long-term viability of the school.   

    

4. The Interim President possesses the financial acumen to manage the overall long-term 

financial health of the institution to maintain a program of excellence within budgetary 

constraints. He/she is charged with creating an annual operating budget for approval by 

the Board of Trustees that supports and maintains the academic, religious, and co-

curricular priorities of the school.   

 

5. Preferably the Interim President should be a practicing Catholic who understands and 

appreciates the significance of the Roman Catholic Lasallian tradition and is willing to 

work closely with the Christian Brothers who lead the Lasallian Education Corporation 

(LEC) and with the Brothers who are affiliated with the Saint Michael’s campus in Santa 

Fe.  The search for a Permanent President is expected to commence in the fall of 2020, 

with this person required to be a practicing Catholic, per LEC policy.  

 

6. The Interim President must have experience and a demonstrated capacity for strong 

institutional leadership at a high level.  He/she must have a proven track-record in 

providing effective outcomes-based leadership to senior management teams and must be 

able to make decisions that balance the interests of multiple stakeholders, including the 

Board, administration, students, parents, faculty, staff and the auxiliary groups serving 

the school.    

 

7. The Interim President must possess the analytic skills and experience to provide insight 

to the Board of Trustees and the Lasallian Education Corporation concerning the internal 

and external factors affecting the viability and potential growth of Saint Michael’s High 

School.   
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8. The Interim President will have demonstrated perseverance in fulfilling prior 

commitments and contracts.    

 

 

 

CAREER PATH LEADING TO THIS POSITION 

 

While the President must have a demonstrated capacity for broad institutional leadership, it is 

entirely possible that the individual could have attained this experience through a variety of 

different career paths, including K-12 education, higher education, non-profit management or the 

corporate or public sector.  It is also important that the President have a solid understanding of the 

world of education and a demonstrated capacity for articulating an educational vision that 

incorporates the best aspects of Catholic education within the Lasallian heritage. 

 

 

EDUCATION 

 

An undergraduate degree is required; an advanced degree is highly desirable. 

 

 

COMPENSATION 

 

Salary commensurate with qualifications and experience and a comprehensive benefits package 

will be provided. 

 

 

CONTACT 

Individuals interested in being considered for this position should submit a cover letter and 

resume to: 

 

 Nick Miller, Chair 

 

 E-mail:  presidentsearch@smhs.me 

 

  

 

 

 

 
 
 


